
Questionnaire

Acknowledged training enterprises

Information of the enterprise

	Name of the enterprise
	

	Name entrepreneur
	

	Address
	

	Postal code and place
	

	Country
	

	Telephone
	

	Fax
	

	Email
	

	Person responsable for training
	

	Name of the Dutch school your student attends
	


To be filled in by  KOC Nederland

	Status
	0 Acknowledged for ….. [qualification]



	
	0 Evaluation … [date ]



	Name functionary KOC
	

	Date acknowledgement
	


Introduction

	


According to the Dutch Adult and Vocational Education Act, students attending vocational education are obliged to spend time in an enterprise where they participate in vocational practice. The enterprise must have an acknowledgement as a ‘training enterprise’. The institute that draws up the standards for this acknowledgement in the field of hairdressing, beauty care, pedicure and make up man is KOC Nederland. The standards can be found at www.koc.nl under “erkende leerbedrijven”

Acknowledged enterprises are registered in an openly accessible register that also can be found at www.koc.nl under “erkende leerbedrijven”.

When students work for some time in enterprises abroad, KOC uses questionnaires to check whether the enterprise meets the standards required for being a training enterprise. This questionnaire has been developed for that purpose.

KOC Nederland kindly asks either the entrepreneur or the employee responsible for the training of students, to fill in this questionnaire. 

What to do

1. Fill in one form for every enterprise that applies for being an acknowledged training enterprise.

2. Send this to KOC Nederland.

3. With these filled in questionnaires KOC Nederland will be able to decide whether or not an acknowledgement can be given. The acknowledgement can be given for:

· the qualification Hairdresser

· the qualification All round Hairdresser

· the qualification Beauty Care

· the qualification Pedicure

· the qualification Make up man

4.  Within three weeks after having received your application KOC provides you with the result  

We kindly request you to return the filled in questionnaire and appendix 1 to:

www.koc.nl 

or

KOC Nederland

Attn. Relatieservice

Postbus 54

3430 AB Nieuwegein

The Netherlands

Questionnaire Acknowledgement Training Enterprise
1. What parts of the qualification of Hairdresser/BEAUTY CARE/PEDICURE and/or MAKE UP MAN can be learned in the salon?

	
	During salon work       
	During training moments
	Not possible
	Remarks


	HAIRDRESSER

	Hair examination and hair care 
	
	
	
	

	Permanent waving
	
	
	
	

	Cutting with scissors and clippers
	
	
	
	

	Blow drying
	
	
	
	

	Hygiene, occupational health and safety
	
	
	
	

	Social, communicative and commercial skills
	
	
	
	


	All round hairdresser

	Razor cutting
	
	
	
	

	Setting and combing out different styles
	
	
	
	

	Coloring and bleaching
	
	
	
	

	Long hairstyles
	
	
	
	

	Quality control
	
	
	
	


	BEAUTY CARE

	Hygiene, occupational health and safety
	
	
	
	

	Social, communicative and commercial skills
	
	
	
	

	Setting a diagnosis, analyse and making a treatment plan
	
	
	
	

	Body treatment
	
	
	
	

	Facial treatment
	
	
	
	

	Cosmetic hand, foot and nail  treatment 
	
	
	
	


	PEDICURE

	Hygiene, occupational health and safety
	
	
	
	

	Social, communicative and commercial skills
	
	
	
	

	Setting a diagnosis,analyse and making a treatment plan
	
	
	
	

	Foot, nail and skin treatment
	
	
	
	

	Quality control
	
	
	
	


	MAKE UP MAN

	Obtaining an order
	
	
	
	

	Making a make up design
	
	
	
	

	Making a hair design 
	
	
	
	

	Making a special make-up application
	
	
	
	

	Preparing hair
	
	
	
	

	Bring on try-out make-up
	
	
	
	

	Preparing make up work
	
	
	
	

	Perform and attend make up work
	
	
	
	

	Professionalise oneself
	
	
	
	

	Safe working
	
	
	
	

	How to start a company
	
	
	
	

	How to promote a company
	
	
	
	

	Develop en perform purchase en stock management
	
	
	
	

	Fixing prices from products/services
	
	
	
	

	Program and perform a financial administration
	
	
	
	

	Using ICT 
	
	
	
	

	Develop en perform personnel management
	
	
	
	

	Quality control
	
	
	
	


Has the enterprise at least one person who is responsible for the practical training of the student(s)?

0 yes

0 no

Does this person have a diploma at a level that is equal to the level he/she trains for?
0 yes

0 no

Has this person had a professional experience of minimal 2 years after obtaining this diploma?

0 yes

0 no

Does the enterprise reserve time for training purposes?

0 yes

0 no

Does the enterprise protect students against moral and physical dangers?

0 yes

0 no

How do you, or does your enterprise keep up with the developments in your trade.

In what way do you communicate with the student(s) on improvements and tasks to perform; how do you decide whether the results are according to your standards? 
Please indicate whether these statements are relevant for your organisation

0 we have an introduction programme for new students on the first day in our enterprise

0 this programme is being made in dialogue with the student

0 there is a scheme for making learning tasks

0 the student gets instructions while making tasks

0 the trainer evaluates with the student

0 the functioning of the student is evaluated on regular basis

0 the results are written down

0 information of the progress of the student is kept in a file

0 the student takes part in social activities

0 there is a programme during the period of practical instruction

How many employees does your enterprise have?

Are there students from your own country to be educated in your enterprise?

0 yes

0 no
	Date: _________________ 

Place: __________________

Applied by:  ____________________________________

0    I agree with the information filled in above
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